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Defense Biometric Identification System Pre-Enroliment

Sponsor Instructions

Step 1: The sponsor instructs the visitor to complete the pre-enrollment
process at https://dbids-global-enroll.dmdc.mil/preenrollui/#/landing-page
See step by step instructions below. Once completed,

the visitor must record and send the 6-digit confirmation code to the
sponsor.

Step 2: The sponsor must email the 6-digit confirmation code to
dscrvisitrequest@dla.mil at least 3-5 business days before the visit.
The email must include the date range for the requested pass. By
doing so, the sponsor is also vouching that the visitor has official and/
or legitimate business on DSCR.

Step 3: The sponsor will be notified when the pass is approved along
with instructions for the visitor to retrieve their pass. The sponsor, in
turn, coordinates with the visitor to retrieve the pass.
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Defense Biometric Identification System Pre-Enroliment

Visitor Instructions

DSCR is not notified of pre-enrollments. The visitor must forward the 6-digit
pre-enrollment code to the sponsor.

» The vetting process takes 3-5 business days after the sponsor submits the 6-
digit pre-enroliment code.

 Registration is not complete until the sponsor is notified of the outcome of the
vetting process. That notification will include final instructions.

* The system keeps the information for a maximum of 30 days — visitors must
enter their information on the pre-enroliment site within 30 days of their visit.

* To begin pre-enrollment, go to the link below and follow the step-by-step
instructions in the following slides:

https://dbids-global-enroll.dmdc.mil/preenrollui/#/landing-page
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Defense Biometric Identification System Pre-Enrollment

Pre-Enrollment
Website:

WELCOME TO DBIDS PRE-ENROLLMENT

E

Consen’

_ IR got Started
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Defense Biometric Identification System Pre-Enrollment

Pre-Enrollment Website
(cont’d):

|dentifications must be valid, no expired,  cerson mrormaTion

state or federal photo ID accepted O
s

Primary Identifier is ‘ | _
required. —_—

S ‘ S
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Defense Biometric Identification System Pre-Enrollment

Pre-Enroliment Website
(cont’d):

Enter Information

Select next ‘ | er
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Defense Biometric Identification System Pre-Enrollment

Pre-Enrollment Website )

(cont’d):
- el (&)

Enter Information

© e

Select next
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Defense iometric ldentification System Pre-Enroliment

Pre-Enrolilment Website
_(cont’d): _

— Information is

Required

Purpose of ‘ |

Visit Required

_/
e _ Click submit
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Defense Biometric Identification System Pre-Enroliment

Pre-Enrollment Website (Final):

CONFIRMATION

Must send 6-digit
code to sponsor

Th

successfully.

e & PDF and or write down the alpha-numeric code below and
(o1 along with two valid forms of 1D.

Please print this page,
PQLSHJ

EIEE

Sponsor’s must send 6 digit code
dscrvisitrequest@dla.mil

To check the status, contact your
Sponsor.

This QR code will expire 27-Sep-2023

Print PDF for
your Record
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Installation Access

Military, Retired Military, Military Family Members and DOD Civilian
Employees

Common Access Cards (CACs), retired military and military family member |D cards can be used to
access DSCR. The Visitor Center is also a fully functioning 1D Card office for all military, retired military,
military family members and DOD Civilian Employees.

To make an appointment for CAC, Retiree, and Military Dependent identification: please visit
the 1D Card Office Online.

Contractors/Visitors/Guests

Contractors, visitors, and guests must be sponsored for unescorted access to DSCR. All contractars,
visitors, and guests should be pre-vetted 3-5 days prior to their visit. Pre-vetting must be coordinated
through the visitor's sponsor. See the below links for instructions and FAQs. Through the Defense
Biometric Identification System (DBIDS) cards are issued to long term visitors who are not authorized to
be issued a CAC but still need access to the installation. A DBIDS card can also be setup to provide
access the facilities on the installation, upon request of the sponsor.

Sponsors

Sponsors should guide their visitors through the DBIDs Pre-Registration Process detailed in the below
links. The sponsor must email the 6-digit alpha-numeric code to dscrvisitrequest@dla.mil along with the
duration of the requested pass. Sponsors are vouching that the visitor has official and/or legitimate
business on DSCE

( DBIDS Pre-Enroliment Information (PDF) | DBIDS Pre-Enrollment FAQS (PDF) | DBIDS Pre-
En 2

Contact: Leroy Stanford, DSCR Visitor Center, 804-279-4754, email. && Leroy. Stanford cir@dla. mil
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